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REGULATION ON INTERNAL AUDIT
QUY CHE KIEM TOAN NOI BO

EVERPIA JOINT STOCK COMPANY
CONG TY CO PHAN EVERPIA

(Ban hanh theo Nghi quyét s6 008/2023/HPQT/NQ ngay 29/09/2023 ciia Hoi Péng Qudn Tri)
(Issued according to Resolution no 008/2023/HPQT/NQ dated Septemer 29" 2023 of the Board
of Directors)

CHAPTER I. GENERAL PROVISIONS
CHUONG I. QUY PINH CHUNG

Article 1/ Piéu 1. Scope / Pham vi diéu chinh

This Regulation provides for objectives, scope of operation, position, responsibilities and authority
of the internal audit team at Everpia JSC and its relationship with other teams, including scope and
methods of provision of information necessary for that audit. The Regulation prescribes

requirements concerning independence, objectivity and assurance of internal audit quality and
other related matters.

QOuy ché nay quy dinh vé muc tiéu, pham vi hoat dong, vi tri, nhiém vu, quyén han va trach nhiém
ciia kiém todn ngi bé tai Céng ty C6 phan Everpia va moi quan hé vdi cde bg phan khéc bao goém
cd pham vi va cdch thice cung cdp théng tin phuc vu kiém todn. Quy ché nay dua ra cac yéu cdu
vé tinh déc ldp, khach quan, viéc dam bdo chdt luong cua kiém todn néi bo va cde noi dung co
lién quan khdc.

Article 2/ Diéu 2. Subjects / Poi tugng dp dung

This Regulation shall apply to all members of an internal audit team of Everpia JSC and
organizations and individuals within Everpia JSC involved in internal audit activities within the
entire enterprise, including its head office, branches, and representative offices.

Quy ché nay dp dung cho tdl cd thanhvién b6 phdn Kiém todn Néi b6 ciia Céng ty Co phan Everpia
va cdc 16 chire, ¢a nhdn trong Cong ty Co phan Everpia c6 lién quan dén hoat dong Kiém todn
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Noi bé trong pham vi toan doanh nghiép bao g&m ca try so chinh, chi nhanh, van phong dai dién.
Article 3/ Diéu 3. Interpretation of terms and abbreviations / Gidi thich tir ngir va tir viét tdit

1. Interpretation of terms / Gidi thich tir ngir

- Internal audit refers to the examination, evaluation and supervision of the adequacy,
appropriacy and efficaciousness of an internal audit.
Kiém todn Néi bo: La viéc kiém tra, danh gid, gidm sdt tinh ddy b, thich hop vé tinh hitu
hiéu ciia kiém sodt noi bo.

- Internal auditor refers to a person performing internal audit tasks within a unit.
Nguoi lam céng tdac Kiém todn Ngi bd: La nguedi thue hién cong tde Kiém todn Néi bé cia
don vi.

- Person related to an internal auditor refers to a natural parents, foster parents, parents-in-
law, natural child, adopted child, sibling-in-law of that auditor.
Nguoi co lién quan cua nguoi lam cong tdc Kiém todn Ngi bo: La bo dé, me dé, bo nudi,
me nudi, bé chcing, me ch&ng, bé vo, me Vo, vo, ch&ng, con dé, con nudi, anh ruét, chi rudt,
em rudt, anh ré, em ré, chi ddu, em dau.

2. Abbreviations / Ter viét tdt
- Everpia: Everpia ISC / Céng ty C6 phdn Everpia
- KTNB: Kiém toan Nbi bd
- HDPQT: Hoi Péng Quan Tri
- BOD: Board of Directors
- CEO: Chief Executive Officer

Article 4/ Piéu 4: Purpose and Mission/ Muc tiéu va sir ménh

1. The purpose of Everpia’s internal audit activity is to provide independent, objective assurance
and consulting report designed to add value and improve Everpia’s operational activities.

Muc tiéu ciia B§ phdn KTNB ciia Everpia la cung cdp cdc bdo cdo kiém toan va tw van mot
cach déc ldp va khéach quan, nhim gia ting gid tri va cdi thién cde hoat déng ciia Everpia.

2. The mission of internal audit is to enhance and protect organizational value by providing risk-
based and objective assurance, advice, and insight. The internal audit activity helps Everpia
accomplish its objectives by bringing a systematic, disciplined approach to evaluate and improve
the effectiveness of governance, risk management, and control processes.

Str ménh cua KTNB la tdng cuong va bdo vé cdc gid trj cuia Everpia bcing viéc thuc hién cdc
hoat dong kiém todn va tw vdn theo dinh hwong rii ro va khach quan. B6 phdn KTNB hé tro gitip
Everpia dat dwoc cde muc tiéu bing cdch dp dung cdch tiép cdn c6 hé thong va ¢6 nguyén (ic dé
danh gid va cai thién sy hiéu qua cia cdc quy trinh quan tri doanh nghiép, quan tri rii ro va kiém

3



Everpia  JSC

woepef ufﬁnw wnﬂﬂlﬂrsr«::

1 thesiey sav, e s D, Reaseod Uiry, Fieran s
Fobe cBELET G Faxo o Ja8 Gpag

sodt ngi bg.
Article 5/ Diéu 5. Position of internal audit / Vi tri ctia KTNB

1. The internal audit team is appointed by the BOD.
B¢ phdn KTNB dugc thanh ldp boi HDOT.

2. Internal audit leader shall present an audit report to the BOD, CEO and shall report
administrative tasks including announcement of the audit schedule, transportation issues, and
travel costs... directly to the Senior Director.

Trueéng ban KTNB sé bdo cdo cdc van dé vé chuyén mén cho HPOT, Téng gidm dc va bdo cdo
cong viéc hanh chinh nhw thong bdo lich kiém todn, cdc vdan dé ve di lai, céng ldc phi... truc tié}?
cho Phé gidm doc.

Article 6/ Piéu 6. Code of ethics / Nguyén tic dao dirc nghé nghiép

1. Integrity: Internal auditor shall perform their work with honesty, diligence, and responsibility;
shall observe the law and make disclosures expected by the law and the profession; shall not
engage in acts that are discreditable to Everpia.

Tinh chinh truc: Nguoi lam cong tac KTNB phdi thuc hién cdc cong viéc chuyén mon voi sy
trung thuc, tinh thdn trong va tinh than tréch nhiém; tudn thi cde quy dinh phdp ludt va cong bo
cde théng tin can thiét theo yéu cau cila phap ludt va yéu cdu chuyén mon ciia KINB, khong tham
gia cdc hoat dong phi phap lam ton hai dén uy tin ciia Everpia.

2. Objectivity: Internal auditor shall exhibit the highest level of professional objectivity in
gathering, evaluating, and communicating information about the activity or process being
examined. Internal auditor shall make a balanced assessment of all the relevant circumstances and
are not unduly influenced by their own interests or by others in forming judgments.

Tinh khdch quan: Ngwoi lam cong tde KTNB phdi thé hién mirc dé cao nhat vé tinh khdch quan
chuyén mon irong viéc thu thdp, danh gia va trao déi thong tin vé cac hoat dong va quy trinh duoc
kiém todn. Nguoi lam céng tdc KINB dwoe dwa ra cde danh gid khdch quan vé tdt ca cde tinh
hudng lién quan va khdng bi anh hudng chi phéi tir cdc loi ich cé nhdn hode tie bat ky ai trong
viéc dwa ra cac xét doan va két ludn.

3. Competency and due care: Internal auditor apply the knowledge, skills, and experience needed
in the performance of internal audit services; act with prudence and in accordance with applicable
professional and technical standards.

Niing lwe chuyén mén va tinh than trong: Ngieoi lam ¢dng tde kiém todn ngi b dp dung cdc kién
thite, cdc ky ndng va kinh nghiém chuyén mon trong cong tac KTNB; hanh dong mot cdch than
trong, phit hop véi cdc chudn mue chuyén mon va kj thudt dwoc dp dung.
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4. Confidentiality: Internal auditor shall respect the value and ownership of information they
receive and shall not disclose information without appropriate authority unless there is a legal or
professional obligation to do so.

Tinh bdo mdt: Nguoi lam cong tdc KTINB phdi ton trong cde gid tri va quyén sé hitu cua cdc
théng tin digc cung cdp va khong tiét 16 cde théng tin nay néu khéng duoce phép cia cde cdp ¢6
thim quyén tric khi viéc tiét I¢ thong tin thuge trdch nhiém chuyén mén hodc theo yéu cau ciia lugt
phap.

5. Professional behaviour: Internal auditor shall observe the law, shall avoid any acts that are
discreditable to the profession of internal auditing.

Tur cich nghé nghiép: Nguoi lam cong tac KTNB phdi tudn thi phdp ludt va cac quy dinh co
lién quan, trénh bat ky hanh déng ndo lam gidm uy tin nghé nghiép.

6. Internal audit leader shall have measures to observe, evaluate, and manage to ensure that
internal auditors comply with The Code of Ethics of internal audit.

Truong ban KTNB phai cé bién phdp theo déi, danh gid, va quan Iy nhdm ddm béo nguoi lam
cong tac KTNB tudn thu nguyén tdc dao dirc nghé nghiép KTNB.

Article 7/ Piéu 7. Scope of internal audit acticities / Pham vi hoat déng KTNB

The scope of internal audit activities encompasses, but is not limited to, objective examinations of
evidence for the purpose of providing independent assessments to the BOD, CEO and
Management on the adequacy and effectiveness of governance, risk management, and control
processes for Everpia. Internal audit assessments include evaluating whether:

- Risks relating to the achievement of Everpia’s strategic objectives are appropriately
identified and managed.

- The actions of Everpia’s officers, directors, employees, and contractors are in
compliance with Everpia’s policies, procedures, and applicable laws, regulations, and
governance standards.

- The results of operations or programs are consistent with established goals and
objectives.

- Operations or programs are being carried out effectively and efficiently.

- Established processes and systems enable compliance with the policies, procedures,
laws, and regulations that could significantly impact Everpia.

- Information and the means used to identify, measure, analyze, classify, and report such
information are reliable and have integrity.

- Resources and assets are acquired economically, used efficiently, and protected
adequately.

Internal audit team shall report periodically to the BOD and the Management regarding:

- The internal audit activity’s purpose, authority, and responsibility.
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The internal audit activity’s plan and performance relative to its plan.

The internal audit activity’s conformance with The Code of Ethics, and action plans to
address any significant conformance issues.

Significant risk exposures and control issues, including fraud risks, governance issues,
and other matters requiring the attention of, or requested by BOD and Management.
Results of audit engagements or other activities,

Resource requirements.

Any response to risk by the Management that may be unacceptable to Everpia.

Pham vi hoat dgng ciia KINB bao gom, nhung khong gidi han, cdc cuéc kiém tra khdch quan cde
béng chieng nhdam dia ra cde danh gid dée ldp cho HPOT, Tong gidm déc va Ban Piéu hanh vé
sw phit hop va hiéu qua ctia cde quy trinh quén tri doanh nghiép, quan tri i ro va kiém sodt noi
b6 cria Everpia. Cdce danh gid ciia KINB bao gém ddanh gid xem:

Cdc rui ro lién quan dén viéc dat dioe cde muc tiéu chién licoe ciia Everpia da dwoc xdc
dinh va quan tri hop Iy.

Cac hoat dong cua cdc nhdn vién, gidm dée, va nha thau cia Everpia tudn thi cac chinh
sdch, quy trinh, ludt, quy dinh va cde chudn muc qudn tri ciia 16 chire.

Két qua ddu ra cia cdc bo phan hodc cac chuwong trinh co phu hop voi cac muc tiéu va
chién luoc dd dwoc thiét ldp cua 16 chire.

Cac hoat dong hodc cac chuong trinh co dang dwoc thuc hién phit hop va hiéu qua.
Cdc quy trinh va hé Ihf;fng da dwoc thiét Idp 6 hé tro viéc tudn thii cde chinh sach, quy
trinh, ludt phap va cdc quy dinh cé tde dong dang ké dén Everpia.

Thong tin va phiong tién dwoc sie dung dé xdc dinh, do luomg, phdn tich, phdn loai va
bdo cdo cdc thong tin nay phai dang tin cdy va dam bdo trung thuec.

Cdc nguon liec va tai san ¢é diege mua dam bdo tinh kinh 16, si dung hiéu qud va dugc
bdo vé phit hop khong

B6 phdn KTNB sé bdo cdo dinh ky cho HDOT va Ban Diéu hanh vé cde van dé sau ddy:

Muyc dich, quyén han va trach nhiém ciia hoat dong KINB.

Ké hoach ciia hoat dong KTNB va tinh hinh thuc hién ké hoach kiém todn.

Sw tudn thii ciia hoat déng KTNB véi Quy tdc Pao dire nghé nghiép, ciing nhie cdc ké
hoach hanh dong dé xie Iy bat ky vi pham trong yéu nao.

Cdc riii ro va cdc van dé kiém sodt trong yéu, bao gom riii ro gian ldn, cdc vin dé quan
tri va cde vin dé khdc cdn sw quan tdm ciia hodc yéu cau béi HPOQT va Ban gidm dic.
Két quad cdc cudc kiém todn hodc cdc hoat dong khac.

Cde yéu cau vé nguon lyc.

Bt ky cdch thirc quan tri rii ro nao ciia Ban Diéu hanh ma khong thé chdp nhén digc
doi véi Everpia.

The internal audit leader shall coordinate activities, where possible, and considers relying upon the
work of other internal and external assurance and consulting service providers as needed. The
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internal audit activity may perform advisory and related client service activities, the nature and
scope of which shall be agreed with the client, provided the internal audit activity does not assume
Management responsibility.

Truong ban KINB ciing s€ diéu phoi cac hoat dong, khi cé thé, va xem xét sir dung céng viéc ciia
cdc bén cung cdp dich vu tw vdn va dam bdo ngi bé va bén ngodi khdc khi can thiét. Hoat dong
KTNB c6 thé thuc hién cdic hoat dong tu van va cdc hoat dong phuc vu khdch hang c6 lién quan.
N¢i dung va pham vi ciia cdc hoat ddng t vdn ndy sé dwoc thdng nhdt véi khdch hang v6i diéu
kién la hoat dong KINB khong thuec hién cdc trach nhiém ciia Ban Pieu hanh.

Article 8. Piéu 8. Responsibilities / Trdch nhiém

The internal audit team has the responsibility to:

Submit, at least annually, to BOD, CEO and Management a risk-based internal audit plan for
review and approval.

Communicate to CEO and Management the impact of resource limitations on the internal
audit plan.

Review and adjust the internal audit plan, as necessary, in response to changes in Everpia’s
business, risks, operations, programs, systems, and controls.

Communicate to CEO and Management any significant interim changes to the internal audit
plan.

Ensure each engagement of the internal audit plan is executed, including the establishment of
objectives and scope, the assignment of appropriate and adequately supervised resources, the
documentation of work programs and testing results, and the communication of engagement
results with applicable conclusions and recommendations to appropriate parties.

Follow up on engagement findings and corrective actions, and report periodically to CEO and
Management any corrective actions not effectively implemented.

Ensure the principles of integrity, objectivity, confidentiality, and competency are applied and
upheld.

Ensure the internal audit activity collectively possesses or obtains the knowledge, skills, and
other competencies needed to meet the requirements of the internal audit charter.

Ensure trends and emerging issues that could impact Everpia are considered and
communicated to CEO and Management as appropriate.

Ensure emerging trends and successful practices in internal auditing are considered.
Establish and ensure adherence to policies and procedures designed to guide the internal audit
activity.

Ensure adherence to Everpia’s relevant policies and procedures, unless such policies and
procedures conflict with the internal audit charter. Any such conflicts shall be resolved or
otherwise communicated to CEO and Management.

Ensure conformance of the internal audit activity with the Standards, with the following

7
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qualifications:

» If the internal audit activity is prohibited by law or regulation from conformance with
certain parts of the Standards, the internal audit leader shall ensure appropriate
disclosures and shall ensure conformance with all other parts of the Standards.

» Ifthe Standards are used in conjunction with requirements issued by [other authoritative
bodies], the internal audit leader shall ensure that the internal audit activity conforms to
the Standards, even if the internal audit activity also conforms to the more restrictive
requirements of [other authoritative bodies].

B¢ phdan KTNB co trach nhiém:

Dé trinh, it nhdt moi nim mét lan t6i HDQT, Gidm doc diéu hanh va Ban gidm doc Ké hoach
KTNB ldp trén dinh hudng rii ro dé xem xé1 va phé duyét.

Trao doi véi Gidm doc diéu hanh va Ban gidm déc dnh hudng ciia cde han ché vé nguon e
déi véi viée thuc hién Ké hoach KINB

Ra sodt va diéu chinh Ké hoach KTNB , khi cdn thiét, dé dap tmg véi nhitng thay déi trong
hoat déng kinh doanh, riii ro, quy trinh nghiép vu, cdc chirong trinh, cdc hé thong va cdc hoat
dong kiém sodt ciia Everpia.

Trao doi véi Gidm déc diéu hanh va Ban gidm doc bdt ky sie thay doi giita kp dang ké nao déi
v6i Ké hoach KTNB.

Bém bdo méi cude kiém todn va twe vin trong Ké hoach KTNB déu diege thiee hién, bao g&m
viéc thiét ldp cdc muc tiéu va pham vi, phdn céng va gidm sét cde nguon luc phit hop, ghi
chép ddy di cde chuong trinh lam viéc, cdc két qua kiém tra, va bdo cdo cdc két qua kiém
todn/tw van cimg voi cac két ludn va kién nghi phit hop 16i cdc bén ¢6 lién quan.

Theo déi qud trinh thiee hién cdc kién nghi khéc phuc cdc phat hién ciia kiém todn va bédo cdo
dinh ky 161 Giam doc diéu hanh va Ban gidm doc khi ¢6 bdt kp hanh déng khic phuc nao
khong duwgc thuc hién mét cach hiéu qua.

BDdm béo cdc nguyén tdc vé tinh chinh true, khdch quan, bdo mdt, va ning liwe chuyén mén
dige ap dung va duy tri.

Dém bao cd hoat dong KTNB phdi ¢6 duwoe ddy di cdc kién thire, &y ndng va cdc ndng liec
khdc cdn thiét khdc dé dap img cdc yéu cdu dioe phé duyét trong Piéu 1é KTNB.

Dam béo cde xu hiedng va cae vdn dé méi ndi cé thé anh hieéng dén Everpia dwoe xem xét va
thong bdo cho Giam déc diéu hanh va Ban giam doc néu phit hop.

Dam bdo cdc xu hiwong moi va cac mé hinh hoat dong KTNB thanh cong dicoc xem xét hoc
hoi va ap dung.

Thiét ldp va dam bao tudn thi cde chinh sdch va quy trink dé dwoc thiét ké dé hedng déan hoat
dong KTNB.

Dam bao tudn thi cac chinh sach va quy trinh co lién quan ciia Everpia, trie khi cdc chinh
sdeh va quy trinh ndy mau thuan véi Diéu 1é KTNB. Bdt ky xung dét nao s€ dwoe gidi quyé
hodc trao doi lai véi Gidm doc diéu hanh véa Ban gidm déc.

Dam bdo hoat dong KTNB tudn thi cac Chudn muee, véi cde ticu chi chdt lwong sau:
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*  Néu hoat dong KTNRB bi ngdn cam béi ludt phdp hodic quy dinh doi voi viée tudn thii mét
56 phdn ndo dé ciia B6 Chudn mue, truéng ban KTNB s& dam béo cong bé théng tin
thich hop va sé dam bdo tudn thi véi tdt ed cde phcﬁn con lai ciia B6 Chuan muc.

*  Néu Bo Chudn muc duoc sit dung két hop véi cdc quy dinh do [cde co quan c6 tham
quyén khdc] ban hanh, trieéng ban KTNB sé dam bdo rdng hoat dong KTNB fudn thii B
Chudn muc va ciing tudn thii cde quy dinh ciia [co quan cé tham quyén khac] chi  khi
cdc yéu cau do chit hom B Chudn muec.

Article 9/ Piéu 9. Authority/ Quyén han

The internal audit team shall report functionally to the BOD, CEO and administratively (day-to-
day operations) to the Senior Director. To establish, maintain, and assure that Everpia’s internal
audit activity has sufficient authority to fulfill its duties, the BOD shall:

- Approve the internal audit activity’s charter.

- Approve the risk-based internal audit plan.

- Receive communications from internal audit team on the internal audit activity’s
performance relative to its plan and other matters.

- Make appropriate inquiries of internal audit team to determine whether there is
inappropriate scope or resource limitations.

Internal audit team shall have unrestricted access to, and communicate and interact directly with
CEOQ, including in private meetings without Senior Director present.
The CEO authorizes the internal audit activity to:

- Have full, free, and unrestricted access to all functions, records, property, and personnel
pertinent to carrying out any engagement, subject to accountability for confidentiality
and safeguarding of records and information.

- Allocate resources, set frequencies, select subjects, determine scopes of work, apply
techniques required to accomplish audit objectives, and issue reports.

- Obtain assistance from the necessary personnel of Everpia, as well as other specialized
services from within or outside Everpia, in order to complete the engagement.

B6 phén KTNB sé bdo cdo vé mdit chuyén mén cho Hgi dong quan tri va Ban Giam doc va bdo
cdo vé mdt hanh chinh (cde hoat dong hing ngay) cho Pho tong Gidm déc. Pé thiét ldp, duy tri
va dam bdo rang hoat dong KTNB cia Everpia cé di tham quyén dé hodn thanh nhiém vu, Hoi
dong quan tri sé:
- Phé duyéi Piéu Ié hoat dong KTNB.
- Phé duyét Ké hoach KINB trén co sé dinh huong rii ro.
- Nhdn théng tin tir B6 phdn KINB vé hoat dong ciia hogt dong KTNB lién quan dén viée
thiee hién ké hoach kiém todn va cdc vén dé khdc.
- Yéu cau Bo phdn KTNB gidi trinh khi pham vi kiém todn khong phit hop hodc han ché
vé ngu(ﬁn lec kiém todn.
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B6 phdn KINB c6 quyén tiép cdn khong gici han, lién lac va twong tdc truc tiép véi Tong gidm
dée, bao gom cde cudc hop riéng ma khong 6 sw tham gia cia Phé T ong gidm doc.
Téng giam doc cho phép hoat déng KTNB:

- (o quyén tiép cdn dcfy du, khong bi rang budc va khong gici han dén tdt cd cae bé phdn,
tai liéu, tai san va nhdn sw cdn thiét dé thuc hién bat ky hoat dong nghiép vu nao va phdi
chiu trach nhiém vé tinh bdo mdt va luwu trir hop Iy doi véi cée tai ligu va thong tin.

- Phdn bo ngué‘n lwe, xdc dinh tan sudt, lea chon doi tueong, xdc dinh pham vi cong viéc,
dp dung cde kj thudt can thiét dé dat duoc cde muc tiéu kiém todn va phat hanh cdc bado
cdo kiém toan.

- Nhdn duoe su hé tro cia cde nhdn s can thiét trong Everpia, ciing nhwe cdc dich vu
chuyén mén khdc bén trong hodc tie bén ngoai Everpia, dé hoan thanh cdc cudc kiém
todn/tu van.

Article 10/ Piéu 10. ITndependence and Objectivity / Sw doc Idp va khdch quan

The internal audit leader shall ensure that the internal audit activity remains free from all
conditions that threaten the ability of internal auditors to carry out their responsibilities in an
unbiased manner, including matters of audit selection, scope, procedures, frequency, timing,
and report content. If the internal audit leader determines that independence or objectivity may

be impaired in fact or appearance, the details of impairment shall be disclosed to appropriate
parties

Trudng ban KTNB sé& dam béo rang hoat déng KTNB khéng bi de doa boi bt ky diéu kién nao
dén viée thie hién cde trach nhiém mét cach khéng thién vi, bao g5n1 viée lua chon doi fuong
kiém toan, pham vi, cdc thil tuc kiém todn, tan sudt, thoi gian thuc hién, va néi dung bdo cdo.
Néu truong ban KTNB nhdn Ihd’y s doc ldp hode khdch quan ¢6 thé bi suy giam vé mdt thuc
1€ hodic hinh thikc, thi cdc théng tin vé su suy gidm sé phdi duoc bdo cdo 16i cde bén thich hop.

Internal auditor shall maintain an unbiased mental attitude that allows them to perform
engagements objectively and in such a manner that they believe in their work product, that no

quality compromises are made, and that they do not subordinate their judgment on audit
matters to others.

Nguoi lam cong tac KTNB phai duy tri thdi do tinh than khéng thién vi dé dam béo ho thuc
hién cong viée duoc giao mot cach khdach quan va ho tin tuéng vao két qud céng viée ciia minh,
khéng cé bat ky su thoa hiép nao vé cht luong cong viée va ho khong Ié thude vao nguwoi khdc
khi dua ra cdc xét dodn danh gid ciia minh doi véi cde van dé kiém todn.

Internal auditor shall have no direct operational responsibility or authority over any of the
activities audited. Accordingly, internal auditor shall not implement internal controls, develop
procedures, install systems, prepare records, or engage in any other activity that may impair
their judgment, including:

10
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*  Assessing specific operations for which they had responsibility within the previous
year.

* Performing any operational duties for Everpia or its affiliates.

* Initiating or approving transactions external to the internal audit activity.

* Directing the activities of any Everpia employee not employed by the internal audit
activity, except to the extent that such employees have been appropriately assigned to
the audit team or to otherwise assist internal auditors.

Nguoi lam cong tac KTNB khong duge chiu trach nhiém hodc cé tham quyén truc tiép trong
bat ky hoat dong nao ma ho kiém toan. Theo do, nguoi lam cong tac KTNB sé khong thuc hién
kiém sodt néi b, xdy dung cdc quy trinh, cdi dat cdc hé rhé’ng, thuee hién cdc ghi chép, hodc
tham gia vao bat ky hoat dong nao ma c6 thé lam anh hudng dén cde xét dodn cia minh, bao
gc";m:
*  Banh gia cdac hoat déng cu thé ma ho chiu trach nhiém trong vong mét ndm trieoe.
»  Thue hién bat ky cong viéc nao cho Everpia hodc cdc don vi truc thudc.
*  Khdi xudng hodc phé duyét cac giao dich khong thude pham vi céng viée cua hoat
dong KTNB.
*  Chidao céng viéc ciia bat ky nhdn vién nao trong Everpia khéng thugc hoat dong KTNB,
trir khi cdc nhan vién dé dwoc phdn céng mot cach phit hop vao cdc nhém kiém todn
hodc hé tro nguoi lam cong tac KTNB.

Where internal audit leader has or is expected to have roles and/or responsibilities that fall outside

of internal auditing, safeguards shall be established to limit impairments to independence or
objectivity.

Khi iruwong ban KTNB duoc giao hodc duoc ky vong dam nhiém cdc vai tro va / hodc cdc trdach
nhiém khdc nam ngoai pham vi B¢ phdn KTNB thi cdc bién phap bao vé can phdi duoc thiét ldp
dé han ché cdc nguy co lam suy gidm tinh déc ldp hodc khach quan.
Internal auditors shall:
* Disclose any impairment of independence or objectivity, in fact or appearance, to
appropriate parties.
« Exhibit professional objectivity in gathering, evaluating, and communicating
information about the activity or process being examined.
* Make balanced assessments of all available and relevant facts and circumstances.

* Take necessary precautions to avoid being unduly influenced by their own interests or by
others in forming judgments.

Nguoi lam cong tac KTNB sé:
*  Bdo cdo bdt ky su suy giam nao xdy ra doi voi tinh doc ldp hodc khéch quan, vé mat thue
té hay hinh thire, cho cde bén thich hop.

o Thé hién mot s khach quan chuyén nghiép trong viéc thu thap, danh gid va bdo cdo két

Il
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qua lién quan dén mét hoat dong hodc quy trinh dang duwoc kiém tra.
*  Dua ra cdc danh gid cdn bing vé tat cd cde sw kién va hoan canh hién ¢6 va lién quan.
o Thuee hién cdc bién phdp phong ngira can thiét dé tranh bi dnh hudng béi céc loi ich cé
nhadn hodc ciia nguoi khac khi dua ra cde xét dodn.

CHAPTER IL INTERNAL AUDIT ACTIVITIES
CHUONG II. HOAT PONG KIEM TOAN NOI BO

Article 11/ Piéu 11. Internal audit process / Quy trinh KTNB

Internal audit leader shall design a detailed internal audit process in accordance with the
operational characteristics of Everpia and consult with the CEO before submitting that process to
the BOD to put it to use.

Truéng ban KTNB xdy dung quy trinh KTNB chi tiét phis hop véi ddc thit hoat dong cia Everpia,
tham van y kién ciia Tong Gidm doc trieGe khi trinh Hi dong quadn tri ban hanh.

Article 12/ Piéu 12. Retention and storage of internal audit records and documents / Luu trif
bdo cdo, hé so, tii lisu KTNB

1. Engagement records and documents must exist in written form (paper or electronic) and stored
with due care so that competent organizations and individuals can have access to them and
understand internal audit activities and performance results included in audit reports.

Ho so, tai liéu trong moi cudc kiém todn phai dwoc ghi chép thanh van ban (; gidj} hodc dién ti),
leu gii theo trinh ty dé cdc cd nhdn, 16 chire co tham quyén khai thdc va hidu dioe cdc céng viée,
két qua thuc hién trong bao cdo kiém todn.

2. Internal audit reports, documents and records must be stored and deposited in accordance with
regulations in force of the Government and Everpia.

Cdc bdo cdo, ho so, tai liéu KTNB phdi dwoe hru gii theo quy dinh hién hanh cia Nhé nude va
ctia Everpia.

Article 13/ Diéu 13. Quality Assurance and Improvement Program/ Chuong trinh kiém sodt
chit lwong hoat dong KTNB

1. The internal audit activity will maintain a quality assurance and improvement program that
covers all aspects of the internal audit activity. The program includes an evaluation of the internal
audit activity’s conformance with the Standards and an evaluation of whether internal auditors

12
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apply the Code of Ethics. The program will also assess the efficiency and effectiveness of the
internal audit activity and identify opportunities for improvement.

Hoat dong KTNB sé thiét Idp va duy tri mot chueong trinh kiém sodt chat luong hoat dong KTNB
bao gom tat ca cdc khia canh ciia hoat dong ciia hoat dong KTNB. Chuong trinh nay danh gia
mike do tudn thii véi Bé Chudn mue cua hoat dong KTNB va danh gid liéu cac nguoi lam cong tac
KINB c6 dp dung Quy tic Pao dirc nghé nghiép hay khong. Chuong trinh ciing sé€ danh gid su
phit hop va hiéu qua ciia hoat dong KTNB va xac dinh cdc co héi ndng cao hiéu qua hogt déng.

2. Internal audit leader shall communicate to the Management and the BOD on the internal audit
activity’s quality assurance and improvement program, including results of internal assessments
(both ongoing and periodic) and external assessments conducted at least once every five years by
a qualified, independent assessor or assessment team from outside Everpia.

Truéng ban KTNB sé bdo cdo cho Ban Diéu hanh va HPQT vé chuong trinh kiém sodt chat
lieong hoat déng ciia hoat dong KTNB, bao gom cic két qua ddanh gid ngi bé (thiong xuyén va
dinh ky) va danh gia doc ldp thuc hién it nhdt 5 nim mét lan béi mot chuyén gia danh gia doc ldp
hodc nhom danh gia co du nang lue tir Everpia bén ngoai.

CHAPTER III. RESPONSIBILITIES OF PARTIES INVOLVED IN INTERNAL
AUDITS
CHUONG III. TRACH NHIEM CUA CAC BEN BOI VOI KIEM TOAN NOI BO

Article 14/ Diéu 14. Responsibilities of the BOD / Trdch nhi¢m cia Hpi dong qudin tri

1. Issue regulations on internal audit.
Ban hanh Quy ché KTNB.

2. Approve the risk-based internal audit plan and the annual internal audit report.
Phé duyét ké hoach KTNB diea trén rii ro, bdo cdo KTNB hang ndm.

3. Approve the internal audit budget and resource plan.
Phé duyét ngdn siach KTNB va ké hoach nguon lue.

4. Gather information about the internal audit team’s performance related to the team’s plans and
other matters from the internal audit leader.

Nhdn théng tin bdo cdo tir truéng ban KTNB vé két qua hoat dgng cita b phdn KTNB lién quan
dén ké hoach ctia ban va cdc vin dé khdc.

5. Decide to carry out the appropriate requirements of the Management and the internal audit leader

13
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to determine whether if there are any resource limitations or if the scope is suitable.
Quyét dinh thuc hién cdc yéu cdu thich hop cia Ban Tong Gidm déc va irueong ban KTNB dé
xdc dinh xem co gioi han nguon luc hodc pham vi khéng phit hop hay khong.

6. Provide internal audit team with advantages so that they can fully implement their rights and
duties in accordance with regulations in force.

Tao diéu kién thudn loi dé dam bdo bé phdn KTNB thuc hién dd‘y du cdc quyén han va nhiém vi
theo quy dinh.

7. Decide, approve the implementation of recommendations from the internal audit; direct teams
to carry out internal auditor’s recommendations; take timely actions to implement internal
auditor’s recommendations and suggestions.

Quyé't dinh, phé duyét viéc thuc hién cac kién nghi ctia bg phdn KTNB; chi dao cdc bg phdn thuc
hién kién nghi ciia bé phin KTNB; c6 bién phdp xit Iy kip thoi khi ¢6 cde kién nghi, @6 xudt cia
bo phdn KTNB.

Article 15/ Diéu 15. Responsibilities of the CEQ / Trdch nhiém ciia Téng gidm déc

1. Provide internal auditors with advantages to perform their assigned tasks and direct other teams
to collaborate with internal audit team in performing tasks in accordance with internal audit
regulations.

Tao diéu kién thudn loi dé bo phdn KTNB thie hién nhiém vu duoc giao va chi dao cdc bo phdn
thuc hién phoi hop céng tdc voi b phdn KTNB theo quy dinh ciia quy ché vé KTNB.

2. Encourage teams to implement recommendations agreed upon with the internal audit team or
follow directions from BOD, and inform the internal audit team of the implementation of
recommendations agreed upon with the internal audit team.

Pon doc cée b phdn thuc hién nhitng kién nghi dd thérng nhdi véi bo phdn KTNB hodc theo chi
dao cua Hoi dcing quan tri, thong bdao cho b phdn KTNB tinh hinh thue hién nhitng kién nghi da
théng nhat véi bg phdn KTNB.

3. Ensure that internal audit team is fully informed of any change and problem arising from
activities of the audited unit in order to early detect associated risks.

Ddm bdo bg phdn KINB duweoc théng bdo ddy dit vé cdc thay doi, nhitng vdn dé phdt sinh méi
frong hoat dong cua don vi nhdm xde dinh sém nhitng rui ro lién quan.

Article 16/ Diéu 16. Responsibilities of management of teams within Everpia / Trdch nhiém
cua linh dao cac b phin trong Everpia

l. Provide internal auditor with advantages to perform their assigned tasks and direct other teams
to collaborate with internal audit teams in performing tasks in accordance with internal audit rules

14
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and regulations.
Tao diéu kién thudn lgi dé nguoi lam cong tac KTNB thuc hién nhiém vu duoc giao va chi dao
cde bé phan thuc hién phdi hop cong tde véi bg phin KINB theo quy dinh ciia quy ché vé KTNB.

2. Encourage teams to implement recommendations agreed upon with the internal audit team or
follow directions from the BOD, and inform the internal audit team of the implementation of
recommendations agreed upon with the internal audit team.

Dén doc cic b phdn thuc hién nhitng kién nghi da thong nhdt véi bo phdn KINB hodc theo chi
dao ciia HDQT, théng bdo cho bé phédn KTNB tinh hinh thuc hién nhitng kién nghi dd thong nhat
voi bo phin KTNB.

3. Ensure that the internal audit team is fully informed of any change and problem arising from
activities of the audited team in order to early determine associated risks.

Dam bdo b6 phdn KTNB dugc théng bdo ddy dii vé cdc thay doi, nhitng vdn dé phat sinh moi
trong hoat dgng cua bo phdn/don vi nham xde dinh sém nhitng rui ro lién quan.

4. Implement approved recommendations from the internal audit team; take timely actions to
respond to recommendations or proposals from the internal audit team.

Thiee hién cdc kién nghi ciia b phdn KTNB dd dwroc phé duyét; c¢o bién phdp xit Iy kip thoi khi
c6 cde kién nghi, dé xudt ciia bé phdn KTNB.

Article 17/ Diéu 17. Responsibilities of audited teams / Trdch nhiém ciia cdc bp phin dugc
kiém todn

1. Provide a full amount of information, materials, documents and records necessary for internal
audit after receipt of the request from the internal audit team in a true and accurate manner, and
avoid hiding requested information.

Cung cdp day du théng tin, tai liéu, ho so can thiét cho céng viée ciia KTNB theo yéu edu cia
b6 phdn KTNB mét cach trung thuce, chinh xdc, khéng diege che gidu thong tin.

2. Promptly inform the internal audit team in case of detecting any error, unsolved issue, violation,
risk or loss of property or risk of loss of property.

Théng bdo ngay cho bé phdn kiém 1odn ndi bo khi phat hién nhitng yéu kém, ton tqi, cde sai
pham, riii ro, thal thodt 1om vé tai sén hode nguy co that thodt tai san.

3. Implement the recommendations agreed upon with the internal audit department or under the
direction of the CEO.

Thuee hién nhitng kién nghi da thong nhit v6i ban KTNB hodc theo chi dao cita Téng Gidm doc.

4. Provide all favorable conditions for the internal audit team in order to ensure they perform their
tasks the most effectively.

Tao moi diéu kién thudn loi nhat dé bo phdn KTNB lam viée dat hiéu qua cao nhat.
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CHAPTER IV. IMPLEMENTATION PROVISIONS
CHUONG 1V. PIEU KHOAN THI HANH

Article 18/ Piéu I8. Regulation effect/ Hi¢u luc ciia Diéu I¢

This Regulation is approved by the BOD on September 29", 2023 and takes effect from signed
date.

Quy ché nay dwoe HPOT thong qua ngay 29 thang 09 ndm 2023 va co hiéu lyc thi hanh ké tir
ngay ky Quyét dinh ban hanh.

Article 19/ Diéu 19. Amendment, supplement and replacement / Stta doi, bo sung va thay
thé

1. The internal audit leader shall be responsible for conducting the periodic review on this
Regulation and proposing any necessary amendment, supplement or replacement.

Truong ban KINB c6 trdch nhiém ra sodt dinh ky Quy ché ndy va dé xudt cdc sica doi, bo
sung, thay thé can thiét.
2. Amendment, supplement and replacement of this Regulation shall be subject to the decision

issued by the BOD.
Viéc sica doi, bo sung, thay thé Quy ché nay do HPOT quyét dinh.

Article 20/ Diéu 20. Implementation / 76 chirc thuc hién

Members of the BOD, CEOQ, internal audit leader, organizations and individuals within Everpia
shall be responsible for implementing this Regulation.

Cde thanh vién HDOT, Tong Gidm déc, truong ban KTNB va cdc 16 chite, cd nhdn trong
Everpia ¢6 trdch nhiém thie hién Quy ché nay.

Chii tich Héi déng quan tri
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